
Business Area Specific Workshops
�

© 2003 by International Business Communication GmbH · Die Nutzung des Textes - auch auszugsweise - ist ohne vorherige Zustimmung von IBC nicht zulässig und ist urheberrechtswidrig. Dies 
gilt auch bei Vervielfältigungen, Übersetzungen, Mikroverfilmung, Speicherung auf Datenträgern und/oder gewerblicher Nutzung.

Credit Report Writing Workshop

Objectives
After attending this workshop, participants will be able to:
• Write clear and concise credit reports in English
• Write clear recommendations
• Write short reports - e.g. commentaries, internal rating analyses etc.
• Defend recommendations in written correspondence e.g. emails to head office  

Contents
• Describing a company’s structure and legal status
• Analysing balance sheets, income statements and cash flow statements
• Describing and commenting on a company’s recent and current financial performance 
• Describing and commenting on a company’s business forecast and plan
• Writing base case, downside case and worst case scenarios
• Outlining risks and mitigating factors
• Describing collaterals and deviations from credit standards
• Writing recommendations and conclusions

Methodology
• Direct method – Only English will be spoken
• Learn by doing - participants are encouraged to work on actual credit reports wherever possible
• Detailed feedback from trainer on participants’ reports
• Exercises designed to extend financial vocabulary

Target Group
Financial analysts and professionals who need to write credit reports in English or who may need to write 
such reports in the near future.

Prerequisite
Intermediate level of English (B1 on the CEF*)

Duration  
3 days   

Number of participants  
8

Comments
Participants will be asked to bring to the workshop reports that they have already written in English. 

* CEF = Common European Framework of Reference for Language Learning and Teaching.  
Check your level of English with IBC’s English Fitness Check.

Mergenthaler Allee 77 · D-65760 Eschborn/Ts.
Phone: +49-61 96/4 70-382 · Fax: +49-61 96/4 70-383 · E-mail: info@ibcweb.de · Website: www.ibcweb.de

Geschäftsführerin: Stephanie Doyle · Amtsgericht Frankfurt am Main HRB-NR.: 52499


